[image: image1.png]


                                The Willows                    Tea Room

13840 W. Newberry, Road, Gainesville, FL 32669  (  Phone: 352.333.8689  (  Fax: 352.333.8688


The Willows Tea Room Party Contract

Thank you for selecting The Willows Tea Room to host your upcoming event. By specifying conditions and services, we can assure a mutually productive and satisfying event. The following outline is an integral part of our agreement and should be reviewed carefully. These arrangements will be considered definite when we receive this letter of confirmation with your signature and approval.

Description of Group and Event:

Name of Event: 











Official Contact(s): 

Phone Number(s): 
Event Reservation Information: Event space is being held for the times and dates outlined below:
Date of Event: 
Start Time: 
End Time: 
Function: 
Room Rental Fee: $60.00/hour

No. of Attendees: 
Method of Payment:

A $75 deposit is due at time of signing to reserve and book your event. The deposit is non-refundable unless The Willows Tea Room is notified of cancellation of event at least five (5) business days prior to event. The deposit will be applied to the balance due when the event is charged, if applicable. The full balance is required at end of event which will include sales tax of 6.25%, and a 20% gratuity. Add 3% to any payments paid by credit card. We accept most major credit cards, cash and local checks.

Overtime Charges: 

Should your event extend later and additional time is needed, a $30/per hour fee will apply.

Restrictions:
The following rules must be followed in accordance with the rental of your event:

1. All indoor decorations must be approved by the management.

2. No glitter, confetti, birdseed, or rice allowed inside of building.

3. No punctures in walls or ceilings allowed.
Impossibility:

Should events beyond either party’s control, such as strikes, acts of God (other than weather), or civil disturbance materially affect either party’s ability to perform, this agreement shall be terminated without prejudices.

Indemnity: 
Event Sponsor(s) assumes responsibility for any claims for loss or damage to itself or display items or equipment in the Tea Room. Event Sponsor shall also indemnify and hold the Tea Room harmless for any injury to persons or damage to property except in claims due to The Willows gross negligence. This shall include all acts of negligence, mishap or malice by invitees, guests and attendees of the event. Event Sponsor or Host assumes responsibility for any damage or destructive act that occurs on the premises.

Definite Confirmation: 

The above function is being held on a tentative basis. At the time of signing we ask for a $75.00 deposit, with this signed confirmation agreement, due to The Willows Tea Room at least ten (10) business days before said event.

Thank you for selecting The Willows Tea Room for your event. We are pleased to have the opportunity to host your event and help make it enjoyable and memorable.

Please do not hesitate to call if we may answer any questions or be of further assistance.

************************************************************************

By signing this contract, you agree that you have read all the above information and understand the fees, deposit and terms that are outlined.

Name of Group or Event



The Willows Tea Room 

Signature___________________________

Signature ________________________
Name______________________________

Name____________________________









       Owner/Manager

Date_______________________________
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